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EDUCATIONAL PROGRAM VERIFICATION FORM
Date: __________________________

RE: ________________________________________________
SS#: ____________________________________

I/We understand that the City of Portland Social Services Division requires some applicants to participate in a training or educational program in order to gain self sufficiency.  Under the General Assistance (GA) ordinance, section 13-3 (E) Responsibilities of each applicant and recipient: (5), (see below), I give GA my permission to receive and gather information regarding my educational background and goals to determine my eligibility for services/assistance. 

Please release the following information:
Applicants Signature: _________________________________________________
Date: _________
· Client has taken an English literacy test.  To the best of my ability, I have determined that the clients English literacy level is a ________________.  Therefore, the client is registered for English as a Second Language (ESL) classes on ___________________.

· Before client can register for classes, an English literacy test is required.  Client is registered to take the English literacy test on _____________________.  Once the clients English literacy level has been establish, their ESL classes will begin on ______________________.
· At this time the ESL test and classes offered are full or unavailable.  The next time someone can register for the English literacy test or ESL classes will be on _________________________.
· Other: ____________________________________________________________________________________
______________________________________________________________________________________________
Signature of person completing this form: _______________________________________ Date: ____________
It is the responsibility of the client listed above to return this form to the Social Services Division, 196 Lancaster St, Portland, ME 04101.  If the person completing this form has any questions, please contact the General Assistance office at 775-7911.  Thank you.
Revised: rlp-09/25/2007
ENGLISH AS A SECOND LANGUAGE

EDUCATIONAL PROGRAM DESCRIPTIONS AND CONTACT INFORMATION

Portland Adult Education, Douglas St, Portland 
· Serves adults from the greater Portland area 
· Offers literacy levels of ESOL classes from level 1-6, plus additional reading classes; numerous specialized classes above level 6 for those seeking citizenship, entry into college, specific skills, etc.  
· Attention is given to reading, writing, conversation, grammar and life skills 
· Students must be interviewed by a teacher to ensure proper placement in the classes. 
· Three sessions of classes are offered per year and morning, afternoon, and evening classes are available.

· There are several ways to register for classes, contact Rob Wood at 874-8155 for further information 

New American Education Center, 190 Lancaster St, Portland

· Serves adults from the greater Portland area
·  Instruction in Pre-literacy to Levels 1 and 2
· Two sessions of classes are held per year. Fall (12 weeks); Winter (16 weeks). Classes are held Monday, Tuesday, Thursday from 12:00-2:15
· Portland West uses the same criteria and assessment process as Portland Adult Education
· Students can register at any time during the two sessions.  Maximum class size of 20 
· Sessions includes conversation, life skills, printing, and reading 
· Contact Judy Carl at her office, (location listed above) or at (207) 210-0150 or via e-mail at j_carl@newamericansec.org for more information  
Portland West, Brackett St, Portland 

· Serves adults from the greater Portland area. 
· Literacy 1 & 2 classes are held Monday through Friday from 9:00am to 11:00 a.m. 
· Higher levels of literacy 3, 4 & 5 are held Monday through Friday from 12:00 p.m. to 2:00 p.m.  
· Open enrollment, students can sign up at any time during the school year  
· Portland West uses the same criteria and assessment process as Portland Adult Education  
· Students are allowed to participate in both programs, Portland West and Portland Adult Education  
· Classes include teaching ESOL, basic computer literacy skills, parenting, workshops, real-life curriculum, job skills and citizenship preparation.  
· Classes are no larger than 15 students per class 
· Please contact Ana Gabor at (207)-775-0105 or via email at agabor@portlandwest.org for more information.

An additional resource but one not intended to provide the same level of instruction includes:
 Portland Public Library/Literacy Volunteers, Congress St, Portland 
· Classes meet in Room 113 on Mondays and Wednesdays from 9:30 a.m.-11:30 a.m. 
· It is intended for adult students who are literate in their home language. 
· Their abilities in English can range, but familiarity with the alphabet really helps. This class is sponsored by Literacy Volunteers of Greater Portland.

· There are no costs to students, all books and supplies are provided.  

· The class size is limited to 10 students. 

· You can just come to the class or contact Rosanne Graef at 879-6024.  
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Section 13-3 (E) Responsibility of each applicant and recipient:(5)


 Participate in a training education, or rehabilitation program when appropriate, in order to diminish his/her need for General Assistance.
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